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BSA Instructions For Form BZ Page '7 of 10

G Garage
C Commercial
I Industrial
M Manufacturing
W Warehouse

Camera Position

Opp. Ex. KK - 7 of 196

Radius diagrams must show the zoning district boundaries, dimensioned, labeled and
distinctly color coded as follows:

Orange for Residential Districts
Red for Commercial Districts
Light Green for Manufacturing Districts

If a land use survey is required (applications for change in use), it should be dis
color coded as follows:

Yellow for Residential Uses
Red for Commercial Districts
Purple for Manufacturing/Industrial Uses
Blue for CommunityFacility Uses
Grey for Vacant Land
Green for Open Space

Item L: Photographs

nctly

A set of unmounted, 8" by 10", glossy photographs must be submitted with the
application. The photographs must show the actual conditions on the lot from all
sides of the street within the area of notification, the rear of the lot, the side of the lot
and the frontage of lots within 100 feet of the rear of the lot in question.

The front of each photograph must be properly labeled to include the street, the
address, the outline of the actual site in question and compass points. The back of the
photograph must indicate the name and address of the photographer and the date the
photograph was taken. In addition, the address of the site should be included.

Item M: Financial Feasibility Study

Financial information is not required for special permit applications. For not-for-
profit organizations and individual one, two and three family residential bulk variance
applications, financial information is generally not required at the time of filing.
However, in certain instances the examiner or the Board may, after reviewing the
issues raised in the application, request that financial data be provided.
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BSA Instructions For Form BZ Page 8 of 10
Opp. Ex. KK - 8 of 196

For all other variance applications, a financial analysis must be submitted at the time
of filing or the application will not be accepted.

The financial submission should illustrate the hardship caused by the claimed unique
physical conditions present at the site. Financial data is requested by the Board to
explain why a reasonable return on the property is not possible and to demonstrate, in
part, why the variance proposed is the minimum variance necessary to provide relief
to the property owner.

Questions regarding the submission of financial information may be addressed to the
Board's Deputy Director, Roy Starrin, by calling (212) 788-8797.

The following guidelines apply to the submission of financial data:

I. Submissions must be prepared by a Certified Public Accountant and/or qualified
real estate professional, other than the owner or applicant. The qualifications of
the person who prepared the financial submission must be included with the
submission.

2. For an application for a use variance, separate financial analyses must be
performed for the existing use, conforming or legal use, alternative conforming
use(s) and proposed use: For a bulk variance application, separate financial
analyses must be performed for the existing, complying and proposed conditions.

3. The economic hardship that arises from the unique physical conditions must be
quantified and the cost to remedy such hardship should be given in dollar figures.

4. Generally, for rental development proposals, the following information is
required: market value of the property, acquisition costs and date of acquisition;
hard and soft costs (if applicable); total development costs;
construction/rehabilitation financing (if applicable); equity (total cost less
financing); breakdown of rental income by floor and square footage,
vacancy/collection loss percentage and estimate; effective income; operating
expenses; real estate taxes; water and sewer charges; net operating income; debt
service; cash flow estimate and percentage return on equity (cash flow divided by
equity).

5. Generally, for cooperative or condominium development proposals, the following
information is required: market value of the property, acquisition costs and date of
acquisition; hard and soft costs (if applicable); total development costs;
construction/rehabilitation financing (if applicable); equity; breakdown of
projected sellout by square footage, floor and unit mix; sales/marketing expenses;
net sellout value; net profit (net sellout value less total development costs); and
percentage return on equity (net profit divided by equity).
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BSA Instructions For Form BZ Page 9 of 10
Opp. Ex. KK - 9 of 196

6. All construction cost estimates must be submitted by an architect, engineer,
builder or contractor, other than the owner or applicant and must be signed and
sealed. A published cost reference source may be supplied by the applicant's real
estate analyst instead.

7. All site valuations, rental and/or sellout estimates must be substantiated with
comparables, with narrative adjustments for time, location, age, zoning and
physical characteristics. Other types of adjustments must be justified.

Item N: Certificate of Occupancy

A copy of the current Certificate of Occupancy, if the property has one, must be
attached to the application.

Item 0: Letter to Administrative Official

The Board's Rules of Procedure require that a copy of each BZ application form be
forwarded by the applicant to the administrative agency from whose order or
determination the appeal is made "immediately upon filing with the Board".

The Buildings Department is the administrative agency whose decision is being
appealed in most of the most of the Board's zoning variance and special permit
applications. One copy of the notice letter sent to the Department of Buildings by the
applicant must be submitted to the Board with the application within 10 days of the
filing with the Board. The same procedure applies to applications involving a
Department of Small Business Services objection

Item P: Notification of Filing

The Board's Rules of Procedure require the applicant to forward a copy of each BZ
application, with all supporting documentation to:

* The affected Community Board(s) or Borough Board;
* The affected City Councilmember;
* The affected Borough President; and
* The City Planning Commission.

(Service to the affected Community Board or Borough Board and the City Planning
Commission shall be served on the respective Chairperson. For the City Planning
Commission, notify the Chairperson through Mr. Allan Geiger, 22 Reade Street, New
York, N.Y. 10007.)

The applicant may forward the application to the above listed entities prior to filing at
the Board or within three business days after filing the application. If, at the time of
filing, the applicant has already forwarded the application to the above listed entities,
a copy of the required proof may be submitted to the Board with the BZ application.
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   Exhibit S 



Drawings Shown to BSA
Nov. 8, 2006 Ex Parte Meeting

Pet. Ex. S

Uses of Floors 2, 3, 4 - Later Contrived

Second Floor R-4275 Pet. Ex.Q-15 Third Floor R-4276 Pet. Ex.Q-16

Fourth Floor R-4277 Pet. Ex.Q-17




